Template: Workplace environment checklist
{Remove this section once your checklist is complete}

The following checklist can help you to conduct a review of your immediate workplace environment, and assess the facilities you already have available to use with your workplace health and wellbeing program.
You’ll probably find there are facilities that you can easily work into your program (such as stairs, showers or a bike rack), and others that need updating or reviewing (such as kitchen facilities or the office layout).
With areas that have comments or pending actions, incorporate these into your health and wellbeing or work health and safety meeting agendas to ensure they are addressed.

Completing the following checklist can help you get a bigger picture of your available resources and the options you have for upgrading or reviewing these in the near future.

Internal workplace environment checklist

Are any of these facilities available within your worksite to assist with health and wellbeing activities?

	
	Yes
	No
	Comments/Actions

	Kitchen
	
	
	

	Fresh water
	
	
	

	Fridge
	
	
	

	Sandwich toaster
	
	
	

	Microwave
	
	
	

	Showers/lockers
	
	
	

	Bike racks (or secure storage space within building)
	
	
	

	Training room
	
	
	

	Stairs
	
	
	

	Vending machine
	
	
	

	Outdoor eating area/BBQ
	
	
	

	Other (specify)
	
	
	


External workplace environment checklist

Are any of these facilities close by that would assist with health and wellbeing activities?

	
	Yes
	No
	Comments/Actions

	Parks
	
	
	

	Gyms
	
	
	

	Walking/bike tracks
	
	
	

	Outdoor exercise equipment
	
	
	

	Beach
	
	
	

	Healthy food outlets
	
	
	

	Pool (indoor or outdoor)
	
	
	

	Local sporting venues (football grounds, squash centres, basketball courts)
	
	
	

	Bushwalking tracks
	
	
	

	Local produce markets
	
	
	

	Dog parks
	
	
	

	Other (specify)
	
	
	


Also consider:
· Do you have any workers with disabilities or access issues? Try to ensure that the facilities you use are accessible for all.

· If you don’t have a training room or space to host an education session, try looking at other businesses close by that might have one. You could share the resources and the activity.

· Contact your local council—they have extensive lists of facilities available in your area.

