(Your Business Name)

Sample Competency Register
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	Name of worker
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Notes:

1. Write the names of the workers in the ‘name of worker‘ area.

2. Write the name of the skill required in the ‘competencies columns‘ — for example, manual handling, cash handling, chemicals.

3. Tick the square that corresponds to the worker and the competency for an easy reference to which worker holds which competency (see example below). Initial and date the appropriate column.

	
	
	Competency  

	
	
	Manual handling
	First aid
	Security procedures
	Chemical handling

	Name of worker
	Mike D
	3.5.13
MD/RP
	
	
	27.10.13
MD/RP

	
	Sue M
	
	17.8.13
SM/BG
	
	27.10.13
SM/BG

	
	
	
	
	
	

	
	
	
	
	
	


